Chapter officer roles
President


The President has a two-fold responsibility-that of presiding officer and administrator. In order to effectively carryout his responsibility the President must have a basic understanding of his organization, its goals, policies, objectives and traditions. He must be familiar with parliamentary procedure and understand how it is employed. He must be familiar with the constitution, by-laws and standing rules of his organization, and he must both understand and respect the responsibilities set by those documents.

Vice-President


The Vice-President serves as an aide or assistant to the President. To be effective the Vice-President must be prepared to assume the role of President at any time, but he must be willing to defer to the President unless called upon for a particular duty. 

Recording Secretary


The Recording Secretary has the responsibility of maintaining the record of the process of business within the organization. It is the responsibility of the Recording Secretary to use such means as may be required to establish the order motions, those who have seconded and made the motions and the final disposition of the motion by the assembly. Many organizations require that the report of the Recording Secretary be made in writing with sufficient copies for officers and or/membership.
Corresponding Secretary 


The Corresponding Secretary is the communication voice of the organization to its other sections in matters not requiring a personal response by the President. The Corresponding Secretary receives general information on behalf of the organization and organizes it for presentation to the membership.
Financial Secretary 


The Financial Secretary receives monies from the membership and is the custodian of the financial records of the individual members. The Financial Secretary should report to the organization on a regular basis so that the membership can be assured that their individual accounts have been properly credited. In coordination wit the Treasurer and the President, the Financial Secretary comprises one-third of the financial check and balance system by issuing vouchers of payment to satisfy the financial obligations of the organization. 

Treasurer 


The Treasurer is the custodian of the bank and checkbook records. He receives monies from the Financial Secretary account for by the function and is responsible for the prompt transmittal of those funds to the approved account and depository of the organization. The Treasurer issues checks based upon vouchers initiated by the Financial Secretary and accounted for in the approved budget of the organization.   
Program Directors


There are three program directors for Bigger and Better Business, Social Action, and Education. These directors are responsible for implementing programs within the chapter that are in line with the National organizations programmatic thrusts.   
