Rules of Parliamentary Procedure 

Terms to Know

ADJOURN- To dismiss or end a meeting

ASSEMBLY- The body as a society, club, church, board, etc

CHAIR- The presiding officer

DEBATE- Discussions or arguments over a motion

FLOOR- The privilege of speaking before the assembly

MAJORITY VOTE- More than half of total numbers legally voting

MOTION- A proposal that certain action be taken by the body

PENDING QUESTION- The motion that is being discussed 

PREVIOUS QUESTION- Name given to a motion to close debate and at once to take a vote on the immediately pending question, cannot be debated nor amended

PROXY VOTE- A vote cast for an absent member

QUESTION- Any propostion put to the assembly for a vote

QORUM- Number of proportion of the membership required to be present at meeting so business can be legally acted on

REFER- To send an issue to a committee

RULES, SUSPENSION OF- The assembly can set aside one of its rules that keeps them from some action. This can be done only when the action is not in conflict with its constitution 
SECOND- A motion, in order to be considered by the group, must have a “second” i.e., a sponsor in the form of a second member who indicates that he will support the motion by saying, “I second the motion.”

TABLE- The “Table” in parliamentary laws is literally the speakers table, but to “lay on the table” or “to table” a motion means to delay action on it.

Table of commonly used motions
	MOTION
	Second Required? 
	Amendable?
	Debatable?
	Vote to required to pass?

	Main Motion SUBSIDIARY MOTIONS
	yes
	yes
	yes
	majority

	Lay on the table
	yes
	no
	no
	majority

	Limit or extend debate
	yes
	no
	no
	Two-thirds

	Postpone to fixed time
	yes
	yes
	yes
	majority

	Refer to committee
	yes
	yes
	yes
	majority

	Amend!
	yes
	yes
	yes
	majority

	Postpone indefinitely 
	yes
	no
	yes
	majority 

	PRIVILEDGE MOTIONS
Adjourn 
	yes
	no
	no
	majority

	Recess
	yes
	yes
	no
	majority 

	Question of privilege 
	no
	no
	no
	none

	INCIDENTAL MOTIONS 
order
	no
	no
	no
	none

	Appeal ruling of chair
	yes
	no
	no
	majority

	Suspend rules
	yes
	no
	no
	majority

	Withdraw motion
	no
	no
	no
	majority

	Reconsider
	yes
	no
	yes
	majority 

	Rescind
	yes
	yes
	yes
	Two-thirds

	Take from the table
	yes
	no
	no
	majority 

	
	
	
	
	


